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Form 5: Agenda AGM – Sample
Annual General Meeting of the [Please fill in your Committee's Name] Committee of Management

Date: [Insert Date]
Time: [Insert Time]
ANNUAL GENERAL MEETING

A G E N D A

1. Welcome: [Please fill in the Chairperson's Name]
2. Apologies:      
3. Minutes of last Annual General Meeting

4. Annual Management Report: [Usually Presented by the Chairperson]
5. Annual Financial Report: [Usually Presented by the Treasurer]
6. Election of new Committee [Reappointment], if applicable

7. Thanks to outgoing Committee of Management, if applicable

8. Special business

9. Closure of meeting: [Insert Time]








































































