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Form 13: Checklist for Hiring

In order to ensure all the necessary requirements are met for use of the [Please fill in the Name of the Facility], please complete this checklist and store with a completed hiring agreement for each use of this facility.  
Ensure the Application for Hire / Casual Use Agreement form is signed and dated by both the hirer and an authorised member of the Committee of Management.
That the Committee has sighted and / or photocopied a valid Certificate of Currency (Insurance).
That the Committee are aware of the activities that the hirer plans to conduct at the facility and agree these activities may be undertaken.
That a security deposit has been received.
A list of emergency contact numbers has been provided to the hiring group / persons.
The pick up and drop off of keys has been arranged (or likewise for the facility to be unlocked / locked).
Arrangements are in place for the return of the security deposit (pending the cleanup of event / use).
The Golden Plains Shire considers that the responsible handling of personal information is a key aspect of democratic governance, and is strongly committed to protecting an individual’s right to privacy. Council will comply with the Information Privacy Principles as set out in the Information Privacy Act, 2000. Council has in place a standard operating procedure that sets out the requirements for the management and handling of personal information.








































































