Risk Assessment

	Name of Event
	
	Risk Management Team
	

	Date of Event
	
	Site Supervisor/s Name:
	

	Event Location
	
	Site Supervisor/s Contact Phone:
	


	Hazard
	Risk Rating
(1-10)
	Corrective Action Recommended
	Responsibility

	Slips, trips and falls as a result of uneven ground

· The event is being held in the day time in public open space at the Lethbridge Recreation Reserve.
· There is a risk of patrons suffering from slips, trips or falls while at the event.
	4
	Complete a site assessment prior to the event to ensure that all surfaces are free from obstacles and trip hazards as far as reasonably practicable. Where a hazard cannot be removed, appropriate barriers will be installed.
Persons trained in first aid on site for the duration of the event.
First aid kit on site for the duration of the event.

Designated first aid location on site for the duration of the event.
	Risk Management Team

	Exposure to bushfire risk (Code Red Day/Total Fire Ban Day)

· As the event is being held in a high bushfire risk area, visitors are potentially exposed to high bushfire risk. 
· There is a risk that patrons could be exposed to bushfire and the attendant health and safety risks.
	
	The event is being held in Spring when the fire danger is lower.

The event will be cancelled if the day is a Code Red Fire Danger Day or Total Fire Ban day


	Risk Management Team

	Exposure or injuries as a result of weather conditions

· There is a possibility of wind, rain, cold conditions or sun and heat. 
· Shade and shelter is available in the Recreation Reserve Room and surrounding verandah
· There is a risk of falling limbs in high wind conditions or slips and falls in muddy conditions. 
· There is a risk of heat related illness in hot weather.
	
	Complete a site assessment prior to the event to identify any risks such as dead trees that may pose a risk due to weather conditions.

Persons trained in first aid on site for the duration of the event.
First aid kit on site for the duration of the event.
Designated first aid location on site for the duration of the event.
Shelter from the weather (sun, wind and rain) is readily available in the Recreation Reserve Room and around the verandah
	Risk Management Team

	Burns

· Market Stall Holders that will be selling tea/coffee/food have equipment which could inflict burns.

· There is a risk of burns/scalds to persons cooking in the kitchen
	
	Kitchen area only accessed by designated persons with fire extinguishers and fire blankets on site.

Market stalls will be assessed for hazards on the morning of the event.
Persons trained in first aid on site for the duration of the event.

First aid kit on site for the duration of the event.

Designated first aid location on site for the duration of the event.
	Risk Management Team

	Patron injury as a result of being hit by a vehicle 

· There will potentially be a large number of people walking in and around vehicles in the parking and emergency vehicle area. 
· There is a risk of a person being hit and injured by a moving vehicle.
	
	There will be a designated parking area for visitors to the event. Signage and barriers will be erected to direct traffic. 
In the event of an emergency vehicle needing to attend an emergency, pedestrians will be cleared from area prior to the vehicle departing. The departing vehicle will use lights and sirens to alert pedestrians and other vehicles as appropriate.

Persons trained in first aid on site for the duration of the event.

First aid kit on site for the duration of the event.

Designated first aid location on site for the duration of the event.
	Site Supervisor

	Patron injury as a result participating in on site activities (e.g. Jumping Castle, Face Painting)

· There is a risk that a patron at the event could be injured while participating on on-site entertainment
	
	Public Liability Insurance documents obtained from vendors prior to the event.

Persons trained in first aid on site for the duration of the event.

First aid kit on site for the duration of the event.

Designated first aid location on site for the duration of the event.
	Site Supervisor

	Volunteer safety

· The event is being supported by volunteers from various community groups.
· It is important that they have the appropriate skills set for the tasks they are undertaking and a clear understanding of what they will be doing during the event.
	
	All volunteers to undergo an induction with the Event Organisers

Persons trained in first aid on site for the duration of the event.

First aid kit on site for the duration of the event.

Designated first aid location on site for the duration of the event
	Risk Management Team

	Food poisoning (volunteer food providers)

· There will be volunteers from the local community providing food.  
· There is a risk of food poisoning from poor food handling practices.
	
	Ensure all volunteers handling food have appropriate food handling qualifications.

Ensure disposable gloves and hand hygiene facilities are available

Ensure all food providers are registered with Streatrader and have the appropriate level of approval and these are on display on the day.
	Site Supervisor

	Food poisoning (professional food providers)

· There will be stalls providing food/refreshments. 
· There is a risk of food poisoning from poor food handling practices.
	
	Ensure the stall holders have appropriate permits and training in food handling
Ensure the stall holders have public liability insurance
Ensure the stall holders are registered with Streatrader and have the appropriate level of approval and these are on display on the day.
	Site Supervisor

	Risk of a medical emergency (e.g. heart attack) not directly attributable to the event

· A mix of persons from a variety of age groups and carrying a variety of medical conditions will be attending the event. 
· There is a risk that a patron could suffer a medical emergency not as a result of being at the event that will require immediate assistance.
	
	Persons trained in first aid on site for the duration of the event.

First aid kit on site for the duration of the event.

Designated first aid location on site for the duration of the event
	Site Supervisor


Event Evacuation Plan

Preparedness

· Event Organisers will be briefed on the Evacuation Plan and the location of the Emergency Assembly Area

Procedure

When the Event Organisers become aware that an emergency evacuation is required the following steps will be undertaken:

· Emergency Services will be notified on 000 by the Event Organisers
· Event Organisers will don high visibility vests to clearly identify themselves to patrons

· Event Organisers will ascertain the nature of the emergency and whether the site can be safely evacuated to the Emergency Assembly Area (see site plan)

· Event Organisers will make announcements that patrons are to evacuate to the Emergency Assembly Area

· Event Organisers will liaise with Emergency Services on their arrival

· Event Organisers will keep patrons at the Emergency Assembly Area until it is safe to return to the event area or allow patrons to leave
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